Vietnam Industrial Pollution Management Project (P113151)

COMPONENT 2 

TERMS OF REFERENCE

FOR PROJECT ACCOUNTANT (Full-time)

I. GENERAL INFORMATION

1. Vietnam Environment Protection Fund

Vietnam Environment Protection Fund (VEPF), under the Ministry of Natural Resources and Environment, is a state financial organization established in 2002 by the Prime Minister. With charter capital of $25 million, VEPF is functioned to provide financial supports to programs and projects as well as activities relating to natural preservation and biodiversity, preventing, combating and overcoming environmental pollution, deterioration and incidents of national, inter-sectional or inter-regional nature, or dealing with environmental matters of partial nature but in large scale impact. The forms of financial assistance for programs, projects and activities on environmental protection include soft-loan, interest rate support, grant aid, sponsor and co-sponsor.

Currently, VEPF serves as the implementing agency of Component 2 of the Viet Nam Industrial Pollution Management Project (VIPM) funded by Vietnamese government and the World Bank (WB) with the aim of reducing water pollution in the areas of Dong Nai, Nhue – Day river basins. VEPF will provide performance-based finance for the construction of Centralized Effluent Treatment Plants (CETP) in 04 provinces (Dong Nai, Ba Ria – Vung Tau, Nam Dinh, and Ha Nam) so that the constructed CETP should meet the national environmental standards for wastewater. 

In order to accomplish the objective of the VIPM project in general and of Component 2 in particular, the VEPF PMU is seeking a qualified candidate for the position of Project Accountant to support  the activities of Component 2. 

2. Key features of the financing scheme under Component 2

· About 08 CETPs will be constructed in 04 provinces which are Ha Nam, Nam Dinh, Dong Nai, and Ba Ria Vung Tau (at least 01 CETP in each province).

· The total ODA funds for performance-based CETP financing is 20.473 million USD.

· Support both construction of new and expansion of existing CETPs as well as construction of wastewater collection sewer systems, monitoring wells and automatic monitoring units in the industrial zones in 04 provinces of the project;

· Requirements on pretreatment, 100% firms connection to CETP, self-monitoring at firm and CETP outlets, and qualified CETP operators;

· Loan tenure is up to 15 years; 

· The grace period: 2 years; 

· Loan support is up to 75% of total investments;

· The currency of the loan is Vietnamese dong (VND);

· The on-lending interest rate based on Decree 78/2010 is 6.6%/year;

· The on-lending interest rate is determined at the time the Ministry of Finance entrusts VEPF to sign the sub-loan agreement with the CETP investors, based on the calculation principles prescribed in the CETP Financing Operations Manual. The interest rate for each sub loan is fixed during the loan tenure;

· The on-lending fee (based on Decree 78/2010 ) is 0.2% of outstanding loan;

· The appraisal fee is 1.35% of the loan disbursement amount. The fee is paid to VEPF by the Borrower once during the loan tenure;

· Maximum loan size: US$ 4 million;

· Single borrower exposure (i.e. the total outstanding loan to a single borrower under the CETP portfolio at any time of the project): US$ 5 million; 

· Collateral assets are assets formed from the loan and other legal assets of the Borrower.

II. ROLES OF THE PROJECT ACCOUNTANT 

This TOR presents the tasks of the Project Accountant in coordinating with the project working group of VEPF, other project consultants and relevant government agencies to conduct activities of Component 2 of VIPM Project.

III. DETAILED TASKS OF THE PROJECT ACCOUNTANT 

The Project Accountant is expected to engage in all financial accounting activities of Component 2 including the following duties:

· Assisting the Project Director and PMU’s Chief Accountant
 in implementing and controlling the efficient, proper disbursement and the use of project budget in accordance with requirements of the government of Vietnam and the WB;

· Assisting Chief Accountant to prepare necessary documents for payments and financial transactions;  cooperating with the Credit team to make disbursements for sub loans according to established procedures and approved plan;

· Implementing full and accurate accounts and records, including book entries, book-keeping in accordance with current regulations of the government of Vietnam;

· Preparing financial and financial management reports; providing required supporting documents for the annual audit in compliance with the WB’s financial guidelines;

· Updating data to the management accounting system of PMU - VEPF;

· Assisting in logistical arrangements. This includes visa, transportation, hotel bookings for project staff, consultants and invited guests coming for project activities;

· Assisting in all preparation work for procurement of office equipment, stationeries and support facilities as required;

· Other accounting tasks as assigned by the Chief Accountant and the Director of PMU - VEPF. 

IV. OUTPUTS

The Project accountant is expected to prepare and deliver the following documents in accordance with the government of Vietnam’s and the World Bank’s guidelines and regulations:

· Budget plan;

· Quarterly, semi-annually, annually financial accounting reports;

· Regular management accounting reports;

· Relevant reports submitted to the VEPF management and related parties.

V. METHODS OF WORKING

· Duration: The Project Accountant will be contracted on a full-time basis starting from Dec 2014.

· Type of contract: One year with possibility of extension (but not exceeding 60 months).

· Location: The Project Accountant shall work at the PMU- VEPF’s office at 38 Tran Thai Tong, Cau Giay, Hanoi.

· The Project Accountant shall conduct the tasks listed in section III of this ToR via co-operation with the Project working group, relevant divisions of VEPF, MPI and other internal and local consultants of the project; 

· The Project Accountant shall be placed under the supervision of the PMU’s Chief Accountant and the management of the PMU’s Director. 

VI. PERFORMANCE EVALUATION

· The performance of the Project Accountant will be evaluated by the PMU’s Chief Accountant and the Director of the PMU semi-annually.

VII. QUALIFICATIONS 

· Bachelors of accounting or finance;

· Minimum 5 years of relevant experience on accounting/audit;

· Fluency in English and Vietnamese;

· Experience in similar accounting role with WB’s or ODA projects is an advantage;

· Experience in processing and control loan disbursement documents.

· Solid understanding of accounting standards such as IFRS/IAS and Vietnam Accounting Standard;

· Understanding of using project accounting software;

· Ability to deliver high quality work within tight deadlines;

· Proficiency in major computer applications like Microsoft Words and Excel.

VIII. SALARY AND BONUS 

· Proposed salaries (gross): Negotiated 

�	 PMU Chief accountant is appointed by the Minister of MONRE in the Establishment decision of PMU-VEPF; in charge of all financial management, accounting works of Component 2 and reports to PMU-VEPF’s Director.  Responsibilities of PMU Chief accountant is prescribed in the Charter of organization and operation of PMU-VEPF issued by MONRE. 







